[Tprnoxenne Ne 3
K npukazy ['BY JJO BO «CIIOP Ne 21y
OT « 24 y 20027 Ne oo

HHOJIOXKEHUE
Ob YHUYTOXEHUN TEPCOHAJIbHBIX TAHHBIX PABOTHUKOB
rocyJapcTBeHHOr0 OI0JKETHOT0 YUPexKAeHUs
NOMOJNHUTENBLHOT0 00pa3oBanus Bopouexckoi o6aacTu

«CrnopTHBHas K02 OJUMIAACKOTo pesepsa Ne 21»
I'BY 10 BO «CHIOP Ne21»)

1. Odmue moxoKeHn s

1.1. Hacrosmee llonoskenwe 00 YHHYTOKCHHM IICPCOHAIBHBIX aHHBIX
pabotaukoB B IBY /10 BO «CIIIOP Ne 21» (anee — [TonoxxeHue) yCTaHABIUBACT
MEePUOUYHOCTE W CIOCOOBI  YHWYTOXEHUS  HOCUTENeH,  coaepxKaiimx
MEePCOHATBHBIC TAHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX.

1.2. IMenpro Hacrosmero Ilonoxkenus sBisSeTcs oOeclieueHre 3alUThl IPaB
¥ cBOOOABI padOTHUKOB IIpH 00pabdoTKe UX MepcoHalbHBIX AaHHEIX B [ BY JJO BO
«CIILIOP Ne 21» (nanee — yupexaeHue).

1.3. OcuoBHbIC IOHATHSA, UCTIONB3YeMbIe B [lookeHuu:

CYOBEKT TEepPCOHANBHBIX MAHHBIX — paloTHHK W (WIHM) WHOE JHI, K
KOTOPOMY OTHOCSTCSI COOTBETCTBYIOIIME NTEPCOHANBHEIC JaHHBIE;

o paboTHHK — ¢H3HYecKoe JIHIO, BCTyNHUBIIEe B TPYIOBBIE OTHOIISHUS C

VIpexRIeHHEM;

« TIepCOHANIbHBIE NaHHBIe — MH(OpMAaLKs, COXpaHeHHas B Tob0oM dopMmare,
OTHOCAIIAACA K OIPEeNeIeHHOMY WIM OIIpelelieMOMYy Ha OCHOBaHHH
tTakoil uHbopMmammu GuzndeckoMy TUIY (CYOBEKTY MEepCOHATBHBIX
JaHHblX), KOTOopas camMa 1o cebe HIM B COYCTAHUU C APYrou

uHGOpMaIuei, UMeroencs B yupexeHue, TIO3BONIAET
UIEHTH(OHALIUPOBATE THIHOCTE CYObEKTa MEPCOHANBHEIX JaHHBIX;
o 00paboTKa TEPCOHANBHBIX JAHHBIX — JieWcTBHUS  (Oomepamuu) ¢

NePCOHANBHBIMK ~ JIaHHBIMH,  BKIIFouass  cOop,  cHcTeMaTH3alluIo,
HAaKOIUIEHWE, XpaHeHwe, yTouHeHWe (OOHOBIEHHE, U3MEHEHHUE),
UCIIONIB30BaHKE,  paclpocTpaHeHue (B TOM  4YMCle  Iepejady),
o0e3nuuuBanue, OJIOKUPOBaHKe, YHUUTOXKECHHUE [IePCOHATBHBIX JaHHEIX;

s YHHYTOXKCHHE IEPCOHANBHEIX JAHHBIX — JEHCTBHUS, B pe3yIbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHUTH COJIepKaHUE IIEPCOHATBHEIX JIAHHBIX B
MHQOPMAITMOHHON CHUCTEME TEePCOHANBHBIX NaHHBIX MM B Pe3ylbTare



KOTOPEIX ~YHHYTOXAFOTCS MaTepUaIbHBIE HOCHTENH TEPCOHAIBHEBIX
TAHHBIX;

e HOCHMTEIHM IIEPCOHAIBHBIX JaHHBIX — K&K OJJICKTPOHHbIE (IHCKETHI,
KOMIIaKT-AUCKH, JIEHTHI, (P31~ HAKOMUTENH U JIP.), TaK U HEAJICKTPOHHBIE
(6yMarkHBIE) HOCHTEIIH IEPCOHANBHEIX JaHHBIX.

1.4. Hactosmee ITonoxenne paspaborano Ha ocHoBe PDeiepallbHOro 3aK0HA OT
27.07.2006 Ne 149-03 «O6 unpopManmy, WHPOPMAUUOHHBIX TEXHOIOTHIX H O
3anure uHpopmanun», OemepanbHoro 3akona ot 27.07.2006 Ne 152-®3 «O
IIEPCOHANBHBIX JTaHHBIX» U JPYTUX HOPMATUBHBIX IIPABOBEIX aKTOB.

2. HpaBl’IJ'la YHHYTOXREHHUHA HOCHTeﬂeﬁ, cogepramuX nNepcoHa/ibHbie JAHHLIE

2.1. VYHuyrOoXeHMEC HOCHUTENCH, CONepKalluX IIepCOHANBHEIE JIaHHBIE
CYOBEKTOB TMEPCOHAILHBIX HAHHBIX, JO/DKHO COOTBETCTBOBATH CIEAYIONIMM
[IPaBUJIAM

2.1.1. ObITH KOH(UIEHI[HATBHEIM, HCKITIOYast BO3MOJKHOCTB
IIOCJIEIYIOLIEr0 BOCCTAHOBICHNUS,

2.1.2. ohopMIATECS IOPUAMYCCKH, B YAaCTHOCTH, AKTOM O BbIICICHUU
JIOKYMEHTOB, COIEpP)KallUX IEPCOHANbHBIE HaHHBIE CYOBEKTOB
IIEPCOHAIBHBIX  JIAHHBIX, K YHUYTOKCHHUIO M  aKTOM 00
YHHUYTOXKEHUM HOCHUTENeH, CoOepXallliX MepCOHalbHbIE IaHHEBIE
CyOBEKTOB IePCOHANIBHBIX TaHHBIX;

2.1.3. momxHo ITPOBOJIUTHCS KOMHUCCHER 110 YHUYTOKEHUIO
[IEPCOHAIBHBIX NaHHBIX;

2.1.4. yHUYTOXKEHHEe JODKHO KacaThCsAd TOJNBKO TeX HOCHTeNeH,
COJIepKalllMX IIEPCOHANBHBIE JaHHBIE CYOBEKTOB IIE€PCOHATBHBIX
JAHHBIX, KOTOPEIE IIOJJIEKAT YHUYTOKEHHIO B CBI3U C UCTEUEHUEM
CpOKa XpaHEHWs, MOCTIDKEHWEM Iend oO0paboTKH yKa3aHHBIX
IIEPCOHANBHBIX JaHHBIX JHO0 yTpaTod HEOOXOOUMOCTH B HX
JOCTHIKCHMM, He OIycKas CIy4YalHOIrO WM IIpeJHaMEpEeHHOTO
YHUYTOKEHHS aKTyallbHbIX HOCUTENeH.

3. HOpHIlOK YHHYTOKCHHUH HOCHTBHEﬁ, CocpiKaAlluX IEPCoOHANbHEBIC JAHHBIE

3.1. IlepconanpHele TaHHBIE CYOBEKTOB II€PCOHANBHBIX MaHHBIX XPaHATCS
HE JOJbIe, YeM 3TOro TpeGyIoT e ux o0paboTkH, U HoaekKaT YHUITOKEHUIO
II0 UCTEYEHUH CpPOKa XpaHeHWs, JOCTHXEHWH Ieneil oOpaboTKH HMIH B Cclydae
yTpaTsl HEOOXOIMMOCTH B UX JOCTHKEHUH.

3.2. Hocurenu, comepxamue IEepPCOHANbHBIE JaHHBIE CYOHEKTOB
MEPCOHANBHBIX JAHHBIX, YHUYTOXKAIOTCA B CIEHHUAIBHO OTBEIECHHOM NS DTHUX
HeJicl IOMCIICHHH KOMMCCHEH 110 YHHYTOKEHHUIO IICPCOHANbHBIX JAHHBIX,
YTBEPKIACHHOM NPHKA30M AUPEKTOPA YUPEKIACHHUS ([aiee — KOMUCCHUS).



3.3. Hocurenu, cojepxan@e ImepcOHANBHLIE HaHHLIE CYOBEKTOB
NePCOHAIBHBIX NaHHBIX, YHHYTOXAOTCI KOMUCCHUEH B CPOK, HE IMpeBRbIIatomui 30
JTHEH ¢ JaThl JOCTUXKEHU Lenel oOpaboTKU NepCOHATBHBIX JIAHHBIX JIMOO yTpaThI
HEOOXOMUMOCTH B HX JOCTH)KCHMH, a TAKKe B CIlydae, eCli HCTeK CPOK HX
XPpaHeHUs.

3.4. Komuccus npor3BOAUT OTOOp OyMaXKHBIX HOCHTENCH MepCOHATBLHBIX
TaHHBIX, TOJNEXAIIUX YHHUYTOXKEHHIO, C YyKa3aHWeM OCHOBAHMH It
YHHYTOXKEHHUS.

3.5. Ha Bce 0T06paHHBIe K YHUYTOXKCHHUIO JOKYMEHTBI COCTABIIACTCS aKT O
BBIICJIICHHH JOKYMEHTOB, COACPKAIMX TIEPCOHAIBHBLIE  JaHHBLIC CY6’E€KTOB
IIEPCOHANIBHBIX JTAHHEIX, K YHAYTOXCHHIO.

3.6. B axkTax 0 BBIENEHHM JIOKYMEHTOB, COZEpIKaIllMX IEPCOHATLHBIE
JlaHHbIE CYODBEKTOB IEePCOHATBHBIX JAHHBIX, K VHUYTOKEHHIO M aKrax o0
YHHUTOKEHHU HOCHTEIECH, COAEpXKalluX IIepCOHANIbHBIE MaHHBIE CYOBEKTOB
[IEPCOHANIBHBIX JAaHHBIX, UCTIPABJIEHUS HE JOIIY CKalOTCH.

3.7. Komuccus npoBepseT HaTH4He BCEX JIOKYMEHTOB, BKIIFOYEHHBIX B aKT O
BLIJICIICHUM HOCHUTENEH, COJepXKalluX MepCOoHaIbHbIe JaHHbIe CyOBEKTOB
[IEPCOHANBHBIX JaHHBIX, K YHHYTOKEHHIO.

3.8. Ilo OKOHUAHMM CBEpPKH aKT O BBIACICHHUU JOKYMEHTOB, COIEpPIKaIHX
IICpCOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX MaHHBIX, K YHHYTOKEHHUIO
IIONIIACHIBAETCS BCEMH 4IIEHAMM KOMMCCHM M YTBEPXKIACTCA IUPEKTOPOM

YUPEKIECHMS.

3.9. Hocurenn, copepxaiue NepCcOHAJbHBIC JAaHHBIE CYOBEKTOB
NEPCOHABHBIX NaHHBIX, OTOOpaHHBIC IS YHHYTOXEHHS M BKIFOYEHHLIE B aKT,
IIOCJIE TIPOBEPKU UX KOMMCCHEH MEPENAOTCS OTBETCTBEHHOMY 32 YHHUTOKEHUE
JIIOKyYMEHTOB B IIOMEIIEHHE OT/IeNa KaIPOB.

3.10. VYuuuToxXeHHe HOCHTENeH, CcolepKaliux IEePCOHAILHBIC NaHHBIC
CyOBEKTOB IIEPCOHANBHBIX TAHHBIX, [POU3BOAUTCS MNOCIE YTBEPXKICHUS aKTa B
OPUCYTCTBHM BCEX WIEGHOB KOMHCCHH, KOTOpPHIE HECYT IEPCOHAILHYIO
OTBETCTBEHHOCTH 3a UPABUIIBHOCTh W IOJTHOTY YHHYTOXEHUs TIEPEUHCIEHHBIX B
aKTe HOCHTEIeH.

3.11. VYHuuTOXEHWe IepCOHANbHLIX MaHHBIX, €CIH 93TO JIOIIyCKAEeTCS
MAaTepUAIBbHBIM HOCHUTEJEM, MOKET TPOM3BOMHUTHCS CIIOCOOOM, HCKIIOYAIOIIAM
JalbHEHIIyI0O 00paboOTKy 3THX TIIePCOHANBHBEIX JaHHBIX C COXpaHEHHWEM
BO3MOXKHOCTH 00paloTKM HMHBIX [JaHHBIX, 3a@UKCUPOBAHHBIX HA MaTepHAILHOM
HocuTene (yJaleHue, BEIMapbIBaHHe).



3.12. YHu4TOXeHHEe HOCHUTeNeH, cojepKallux I[IePCOHAIbHBIE JaHHBIE,
OCYIIECTBIISIETCS B CIEIYIONIEM IIOPSIKE:

3.12.1. yHUYTOXEeHNE 1IEPCOHANBHBIX JaHHBIX, COMEpPIKAITMXCS Ha OYMaKHBIX
HOCHTENAX, OCYIIECTBIAETCS IIyTeM M3MeNbUYeHHsS Ha MeJKHe YacTH,
HCKIIIOYAKOIIe BO3MOXKHOCTH ITOCJIEAYIOUIEr0 BOCCTAHOBICHUA WHGMOPMAIIUH.
M3MenpueHne OCYLICCTBISCTCS C WCIONB30BaHUEM Ipenepa (YHHUTOKUTEIS
IOKYMEHTOB), YCTAaHOBIEHHOTO B IIOMEINEHHHM OTACTa KaApOB, JTHOO NOKYMEHTHI
MIOJIBEPTaloTCsd TepMHUYecKoi obOpadoTku (cxuranwe), nubo neperaroTcs Ha
1epepaboTKy (YTUIH3AIMIO) OPTaHU3aIMsIM, COOWMPAFOIIAM BTOPCHIphe (IIYHKTEI
IpueMa MaKyJ1aTypsl);

3.12.2. yHWYTOXEHWE IIEPCOHAIBHBIX JaHHBIX, COJEpXKAIMXCSs  Ha
MAalIAHOYUTAEMBIX  HOCHUTENSIX, OCYIIECTBISETCS IIyTeM  HaHEeCeHus UM
HEYCTpPaHUMOIo (M3MYECKOTO MOBPEXKICHUS, MCKIIOYAONIETO BO3MOXHOCTH WX
UCIIONb30BaHMs, @ TAKXKe BOCCTAHOBJICHHS NaHHBIX. BhlleykazaHHOE JOCTUrAeTCs
yTeM 1ehopMUPOBaHUS, HAPYLICHHS SAUHON [EIOCTHOCTU HOCHUTEIS;

3.12.3. mopnexaiye YHUYTOXKEHUIO (alisl ¢ I[epCOHAIBHBIMUA JIAHHBIMHU
CyOBeKTOB TIEpCOHANBHEIX JaHHEIX, pACIOJIOXECHHBIE Ha JKECTKOM IHCKe,
YAQIAIOTCS CPEACTBAMU OIEPAI[MOHHON CHUCTEMBI KOMIIBIOTEpPA C MOCIEAYIOIIUM
«OYMILEHUEM KOP3UHBD»;

3.12.4. B ciy4ae MOIYCTHMOCTH IIOBTOPHOTO HCIIOIB30BaHUA Hocutens CD-
RW, DVD-RW npumeHsercs nOporpaMMHOe yaAalleHHe («3aTHpaHHE» )
COJIEPKMMOIro IHUCKa TyTeM ero (opMaTUpOBaHHS C MOCISAYIOUIEH 3amuchio
HOBOU HHGOPMalMK Ha TaHHBIA HOCHTEIIb.

4. Ilopsagok caa4yu MaKyJIaTyphl

4.]1. JIOKyMEHTBl 110 HCTEYEHHM CpOKa XPAaHEHWUs, MOCTIKEHHUHM Ileneit
00paboTKM WIIK B CIOyd4ae yTpaThl HEOOXOIMMOCTH B MX JOCTHIKCHMH IOIJICKAT
YHUUTOXEHHIO IyTeM CHa4Yd OpPraHH3alllsM, COOHPAFONIUM BTOPCBIPhE (IIYHKTHI
npremMa MaKyJIaTyphI).

4.2, DBblfeleHHbIC TOKYMEHTBHl IO aKTY O BBIICICHUM JOKYMCHTOB,
COJIEpXKaIX TepCOHANbHBIE IaHHbIE CYOBEKTOB II€PCOHATBHBIX JaHHBIX, K
YHUUTOXEHUIO MEPEIAI0TCS K YHHUITOXKEHUIO B YIIAKOBAHHOM BHJIE.

4.3. JIoKyMeHTBI, IIOJIEXKAIINE BBIBO3Y, HE JOKHBI CONEPKATh:

4.3.1. 6ymary ¥ KapToH, HE IIPUTOIHBIE I epepadoTku; OyMary u KapTot,
IIOKPBITBIC TOJHUATHWJICHOM M APYTMMH MOJUMEPHBIMHM IUIEHKAMM; MaTepHall,
BBHIJICISIONIHE SOBUTEIC M TOKCUYHBIE BEN[ECTBA;

4.3.2. Tpsmbe, BEPEBKY, IIMaraT U3 TyOsIHBIX BOJIOKOH U ITOJIMMEPOB;

4.3.3. MeTannu4yeckue W JEpeBsSHHblE M3JEeIHsd, KyCOYKH CTeKia U

KepaMWK{d, KaMeHb, YTroib, CIIOAYy, NemrodaH, ellylIous,



MONIUMEPHblE MaTepHansbl B BHUAE U3enudil (IUICHOK, TIpaHyl),
MIEHOITACT, UCKYCCTBCHHYIO M HaTyPaJlbHYIO KOXKY, KICCHKY, OUTYM,
napa@yH, OCTATKA XMMHUUCCKUX U MUHEPATBHBIX BEIIECTB M KPACOK;

4.3.4. BTaXHOCTh JOKYMEHTOB, NOIJIC)KANas BEIBO3Y, NOIDKHA OEITH HE
6osee 10 mporeHTOB.

4.4. Cpaua odopmiseTcss NPUEMO-CIATOUYHBIME HAKIAIHUBIMUA, JaHHbIe
KOTOpLIX (Zara cJadd, HOMep HaKIagHOM, Bec CIOAaHHOH MaKyJIaryphl)
YKa3bIBAIOTCS B aKT€ O BBIJIENIEHWM [OKYMCHTOB, COACpIKALNINX MEPCOHATBHEIE
JlaHHBIE CYOBEKTOB IIEPCOHANBHEIX JIAHHBIX, K YHUYTOXKEHHUIO.

4.5. Ilorpy3ka ¥ BBIBO3 JOKYMEHTOB OCYIIECTBIIIOTCS IIOJ KOHTPOJIEM JIHIIA,
OTBETCTBEHHOrO0 3a O00eCleYeHHe COXPAHHOCTH JOKYMCHTOB CTPYKTYPHOTO
MO/Ipas3/ieICHHMS.

4.6. OTOOpaHHEIE K YHUYTOKCHUIO JOKYMEHTEI IIepel caa4ei Ha mepepaboTky
B Ka4ecTBE MaKylIaTyphl JOJDKHBI B 00s3aTENBPHOM IIOPSAKE M3MEIBUaTBCS 10
CTEIIeHH, HCKIIOYAIoIe BO3ZMOKHOCTE MIPOYTCHMS TCKCTA.

5. Hopsiaok ogopMJIeHHS JTOKYMEHTOB 00 YHHUTOKEHAH
NepPCOHAJBHBIX JAHHBIX

5.1. O0 yHWUTOXEHHH HOCHTEJCH, COACpIKAIINX [EPCOHANLHEIE IaHHEIE,
KOMHCCHA COCTaBJISE€T W TIOANMCHIBAET akT 00 YHHYTOKCHUHM HOCHUTENEH,
COZIepKaIllMX. IIepCOHATbHBIE JaHHBIE CYOBEKTOB ITEPCOHANBHBIX  JIAHHBIX,
KOTOPBIN YTBEPKAAETCS JTUPCKTOPOM YUPEKISHU.

5.2. AKT 00 YHUYTOXEHHH HOCHTEIIeH, CoepKaIuX MepCOHaIbHBIE JaHHbIC
CyOBEKTOB MEePCOHANBLHBIX JAHHBIX, COCTABIAETCS [0 YCTAHOBIEHHOM (opMme, B
KOTOPOM YKa3EIBAIOTCS:

s JlaTa, MECTO M BpeMsl YHHUTOXEHHS;

o JIOJDKHOCTH, (haMUTHH, HHUITHAIE WIEHOB KOMUCCHH;

e BUI M KOJMYECTBO  YHHMYTOXKA€MBIX  HOCHTENEH,  COJEepKaIux
IIEPCOHAIBHBIE TAHHEIE CYOBEKTOB MIEPCOHATBHBIX JaHHBIX;

e OCHOBaHWS /IS YHUYITOKCHUS;

e CITOCOO YHHYTOKEHWS.

5.3. ®axkT yHMYTOXKXCHUS HOCHUTeNeH, comepiKallluX MepCcOoHANbHbIE jaHHBIe
CyOBEKTOB IEePCOHAIBHBIX JaHHBIX, DUKCUPYETCS B JKypHalle ydeTa HJOKYMEHTOB,
IepelaHHbIX Ha YyHUYTOXeHWe. J[aHHbIA [JOKYMEHT SBISICTCA JOKYMEHTOM
KOH(QUISHIINATHHOTO XapakTepa M BMECTe C aKTaMH XPAHUTCS B IOMEIIEHHA
orjesa KagpoB B TedeHHe OJHOro roza. Ilo mcTedeHWM cpoka XpaHEHHUS aKT O
BBUICIICHUM [TOKYMCHTOB, COIEpXKalllUX IIepCOHANbHBEIE [JaHHBIE CYOBEKTOB
MIEPCOHAIBHBIX JAaHHBIX, K YHHYTOXKCHUIO U aKT 00 YHHYTOKEHUM HOCUTEIEH,



COMEPKalMX IEepCOHAJbHBIE [aHHblE CYOBEKTOB IIePCOHANBHBIX JIaHHBIX,
IepefarTCs B apXUB YUPEKICHUS HA XpaHeHNE.

6. OTBeTCTBEHHOCTEL

6.1. CoTpynHuku, HapymwmBImIHe TpeboBaHusa Hacrosmed WHeTpykimnw,
HECYT OTBETCTBEHHOCTE B COOTBETCTBUHU C AEHCTBYIOIINM 3aKOHOJATETECTBOM PD
1 JIOKAJIIbHBIMH [IPaBOBLIMU aKTaMHU.

COTJIACOBAHO:

Sl
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